SO GIAO DUC VA PAO TAO PAK LAK CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT NGUYEN CHI THANH Pac l4p - Tw do - Hanh phuc

Sé: 01/KHHN-NCT Léik, ngay 25 thang 10 nam 2021

7 KE HOACH
TO CHU’C HOI NGHI VIEN CHU’C VA NGU’O'l LAO PONG
NAM HOC 2021-2022

Can c cac ndi dung quy dinh cua B6 Luat Lao dong va Luat Cong doan
2012 va cac van ban hwéng dan Ve viéc t6 chirc Hoi nghi CB,CC,VC,NLD, Hoi
nghi NLD;

Can c& cong van ngay 1545/HD-SGDDT-CP ngay 07/10/2021 cua
Cong doan nganh gido duc Ve viéc hwdng dan té chirc Hoi nghi CB,CC,VC, Hoi
nghi NLD; thwc hién Quy ché dan cht trong hoat dong cta co quan, don vi.

Nay nha trwong va Cong doan thong nhat xay dwng ké hoach, thoi gian
td chirc HOi nghi CB, VC, NLD nam hoc 2021 - 2022 cu thé nhu sau:

I. MUC PiCH, YEU CAU
1. Muc dich.

- Phat huy dan chd, tip hop sirc manh tip thé va nang lwc sang tao cla
moi can bd, vién chirc, ngudi lao ddng, cac t6 chirc doan thé trong nha trudng
nhdm tong két danh gia qua trinh thyc hién nhiém vu ndm hoc 2020-2021;
xay dung ké hoach, dé ra chi tiéu gidi phap dé thwc hién t6t nhit nhiém vu,
muc tiéu gido duc trong nam hoc 2021 - 2022 va xay dwng don vi ngay cang
virng manbh, di 1én.

- Qua tong két danh gia qud trinh thwc hién nhiém vu nam hoc 2020-
2021 nham bd sung vao phwong hwdng nhiém vu ndm hoc 2021-2022 nhirng
wu di€ém, nhirng bai hoc kinh nghiém, tao moi diéu kién thuin lgi d€ mo ca
nhan, t6 chirc hoan thanh t6t nhat nhiém vu ndm hoc 2021-2022.

- Chia sé thong tin, tang cwong sw hi€u biét gitra Thu trwdng don vi va
can bd, gido vién, nhan vién dé xay dung moi quan hé hai hoa, 6n dinh, hop
tac, tién bo tai noi lam viéc tir Lanh dao (BGH) dén t6 chuyén mon, t6 vin
phong va cac doan thé.

- Thong nhat ndi dung nghi quyét hoi nghi CB, VC, NLD ctia don vi; dé ra
cac chi tiéu cu thé, gidi phap hiru hiéu, phat dong thi dua dua phin dau hoan
thanh t6t nhit nhiém vu ndm hoc 2021-2022.

- Bdu ban Thanh tra nhin dan nhiém ky 2021-2023.



2. Yéu cau.
- T6 chirc héi nghi véi tinh than gon nhe, din chi, doan két, thiét thue,
hiéu qua va théng nhit cia tip thé hdi dong sw pham nha trwong.

- B4o cdo téng két nam hoc 2020-2021 va phwong hwéng nhiém vu nim
hoc 2021-2022 va cac van ban lién quan phai dwoc tip thé don vi gép y cong
khai trwéc khi hoi nghi dién ra it nhit 03 ngay.

- Qua Hoi nghi sé tao diéu kién dé tap thé sw pham nhan thic siu sic
hon vé nhiém vu va trach nhiém d6i véi tip thé nham hoan thanh xuit sac
nhiém vu nam hoc 2021-2022.

- Qua hoi nghi dé phat dong trong can bd, vién chirc, nguoi lao dong
ti€p tuc day manh viéc thuwc hién cac phong trao thi dua : “Hai tét”, “xay dung
trrong hoc than thién, hoc sinh tich cuc”, nt CBGV, CNV “Gidi viéc trwong,
dam viéc nha”; cac cudc vin dong: “ Hoc tip va lam theo tim gwong dao dirc
HO6 Chi Minh” gan két v&i cac cudc van dong: “ Dan chu - ky cwong - Tinh
thuwong - Trach nhém” gin v&i cac cudc van dong “Moi thay gido, cb gido la
mot tAm guwong sang dao dirc, tw hoc va sang tao”, “ Xy dwng co quan don vi
van hoa va Gia dinh nha gido van héa”, “xay duwng treong hoc Xanh-Sach-bPep-
An toan-Hanh phuc”, Xay dwng “Quy tic &ng x van hoa cong sé”, “Phong
ch6ng té nan xa hoi”; “Xép loai vién chirc NLD hang thiang”; ddy manh cac
phong trao thi dua, cadc cudc van dong khac do Pang, Nha nwéc, nganh va dia

phuwong phat dong.

- Dwdi sw lanh dao cta Cap uy chi bd, Hiéu trwdng phoi hgp véi Ban
chap hanh Céng doan nha truwong chiu trach nhiém té chirc Hoi nghi ddm bao
ding muc dich, yéu cau, ndi dung va thoi gian dé ra.

Il. THO'I GIAN, PIA PIEM, THANH PHAN HOI NGHI
1. Thoi gian:
- 08hgi00, Thir bay, ngay 06 thang 11 nam 2021
2. Dia diém:
Phong Hoi dong trudomg THPT Nguyén Chi Thanh.
3. Thanh phan tham duw:
- Toan thé can bd gido vién, nhan vién, ngwoi lao dong nha treong
- Dai biéu moi: Dai dién hoi cha me hoc sinh.
- Trang phuc:
+ Nit mac do dai;
+Nam méc quan tiy, 4o so: mi dong thung, ca vat khuyén khich mac vest.
4, Ban t6 chirc: (BGH, CTPCD, PCTCD)
Trudng Ban: Thay Tran Hiru Phuwéc - Hiéu Truwdng, BTCB
Pho trudng Ban: Thay Huynh An Pwong - Chd tich Cong doan



Uy Vién: Thiy Pham Huy Thanh - P.Hiéu Truwéng
Uy Vién: Thay Bui Quang Pinh - P.Hiéu Truwdng
Uy Vién: C6 Vy Thi Kim Duyén - P. Chii tich Céng doan

5. D kién Poan chu tich va Thw Ky Hoi nghi:
¢+ Doan cht tich:
1) Thu trwdéng don vi: b/c Tran Hiru Phuwéc
2) Chu tich cong doan: b /c Huynh An Puwong

% Thw ky:
1) B/c Nguyén Thi Thu Thuy - Thw ky hoi dong

II1. NOI DUNG CHU'O'NG TRINH

- Bdo cado vé tinh hinh thwc hién nhiém vu ndm hoc 2020-2021
(BTC_BP/c Pham Huy Thanh)

- Bao cdo Phwong hwdng nhién vu nam hoc 2021 - 2022; (BTC_D/c Bui
Quang Pinh)

- Thong qua Quy ché thuc hién din chi trong nha triedng; Quy ché phdéi
hop gitta Cong doan va Nha trwong; (Chu tich Cong doan)

- Thong nhit bé sung thém mot s6 ndi dung vé Quy ché xép loai vién
chrc hang thang; Quy ché lam viéc ctia don vi; Quy ché chi tiéu ndi bd; Tiéu
chi Thi dua - Khen thwéng; (néu c6_HT, CTCD)

- Cong khai vé ngan sach tai chinh don vi dén hét thang 10/2021; (Ké toan)

- Giai dap thac mac cac ché€ d6 chinh sach do6i véi ngudi lao dong (néu
c6_CTCP, HT)

- Tong két hoat dong Cong doan, hoat dong cua Ban thanh tra nhan din
nam hoc 2020-2021; Trién khai ké hoach hoat dong Céng doan va ké hoach
Ban thanh tra nhan dan nam hoc 2021-2022.(CTCD, TTrND)

- Bdu Ban TTrND nhiém ky 2021-2023 (H6i nghi)

- Biéu quyét théng nhat bio cio tong két niam hoc 2020-2021; ké
hoach, chi tiéu, bién phap thuc hién nhiém vu nam hoc 2021-2022.

- Khen thuwdng va trao cac quyét dinh bé nhiém diu nam hoc. (BGH, CD)

- Phat dong thuc hién phong trao thi dua trong nam hoc 2021-2022. Ky két
giao wdc thi dua gitra ngwoi dirng diu co quan, don vi véi to chirc Cong doan.
(CTCD chuan bi bai phat dong va ban giao wdc thi dua dé ky giao wéc véi HT)

- Thong qua Bién ban, Nghi quyét Hoi nghi. (Thw ky)

Dé ddm bdo thoi gian, hdi nghi tdp trung trinh bay thdo ludn nhitng nji
dung trong tdm, cdc ndi dung chwa gop y, con cdc vdn badn, néi dung dd gop y
trwdéc hoi nghi chi théng nhdt théng qua sau khi hdi nghi bdo cdo téng hop cdc
y kién déng gop tir cdc tb va théng nhdt biéu quyét.



IV. CONG TAC GOP Y VAN BAN HOI NGHI
» Cac td gbp y doi vdi cac van ban sau:

- Du thao Bao cao thuc hién nhiém vu nam hoc 2020-2021. (P/c Thanh
chuan bi)

- Du thdo K& hoach thwc hién nhiém vu ndm hoc 2020-2021; Quy ché
x€p loai vién chirc. (D/c Pinh chuin bi)

- Du thao b6 sung céc tiéu chi thi dua ndm hoc 2021-2022. (Céng doan
chuan bi)

- Dv thao bao cdo hoat dong Cong doan nam hoc 2020-2021 va phwong
huwdng hoat dong nam hoc 2021-2022; Bao cao hoat ddng Ban thanh tra nhan
dan nam hoc 2020-2021 va phwong hwéng hoat dong nam hoc 2021-2022.
(CD, TTrND chuin bi)

- G6p y bb sung cac ndi dung trong Quy ché dan chd, Quy ché Lam viéc, Quy
ché chi tiéu ndi bd, Quy ché nang lwong trirde thoi han, Quy ché phoi hop gitra nha
tredmg va Cong doan, Quy tic trng xir van hda trong nha trwedmg, Ban Giao wdc thi
dua gitra BGH va cong doan nha trwomg nam hoc 2020-2021 (Néu co)

» Cac ca nhan, t6 chirc dwa cac van ban 1én Zalo nhém, giri bién ban gép y
cac van ban hoéi nghi vé TKHD trwéc 16h30 ngay 03/11/2021. (Néu sau
14h00 ngay 03/11/2021 tdp thé td nao khéng cé y kién thi xem nhw da
dbng y véi dw thdo)

» Lwu y: T truedng chiu trdch nhiém chu tri té chirc gbp y ndi dung cac
van ban di trién khai, dic biét 1a cic chi tiéu chuyén moén mét cach
nghiém tuc va hiéu qua. Cac y kién nay sé dwoc Poan chu tich bao cao,
gidi trinh trwdc hoi nghi. Tai hoi nghi, ngwdi dw chi chu trong phat biéu
gop y cac noi dung mdéi phat sinh.

V. PHAN CONG NHIEM VU
1. Phan c6ng chuin bi cac vian ban, hé so hdi nghi:

- Thdy Trdn Hivu Phwdéc - Hiéu trwéng, BTCB

+ Chiu trach nhiém phén cong chi dao thwc hién toan bd ké
hoach, ndi dung h6 so chuin bi cho Héi nghi.

+ Lén Ké hoach, chwong trinh t6 chirc Hoi nghi

+ Bao cdo kiém diém viéc thwc hién Nghi quyét hdi nghi CCVC
nam hoc 2020-2021
- Thdy Huynh An Pworng - Chii tic Cong doan

+ Tong két phong trao thi dua nam hoc 2020-2021, phat dong
phong trao thi dua nam hoc 2021-2022;



+ Bao cdo hoat dong Cong doan, hoat dong Ban thanh tra nhan
dan nam hoc 2020-2021, phwong hudéng hoat dong Cong doan, hoat
dong Ban thanh tra nhan nam hoc 2021-2022;

+ Duw thdo Quy ché thwc hién din chu trong nha trweong; Quy ché
phdi hop gitra cong doan va nha truwong;

+ Dw thdo Quy ché thi dua nam 2021-2022; Ban Giao wéc thi dua
nam hoc 2021-2022.

- Thdy Pham Huy Thanh - Pho Hiéu trwdng
+ B4o cdo tong két nhiém vu ndm hoc 2020-2021
+ Chuln bi gidy khen, phan thudng.
+ Biéu mau dang ky thi dua; MAu dang ky thwc hién cac cudc van dong;

- Thady Buii Quang Pinh - Pho Hiéu trwwréng

+ Du thdo Ké& hoach nhiém vu nidm hoc 2021-2022; (lvu y K&
hoach gido duc; Cac chi tiéu chuyén mon);

+ B0 sung Quy ché lam viéc;

+ Quy ché xép loai vién chirc, NLD hang thang.

- Thdy Tran Binh Phwong - Trwéng Ban TTrND, TTCM:
+ Dw thao bao cdo tong két hoat dong ban TTrND nam hoc 2020-
2021 va phwong huwéng hoat dong Ban TTrND nam hoc 2021-2022.

- C6 Nguyén Thi Thu Thuy - TKHD
+ Dy thao Bién ban Hoi nghi.
+ Dw thao Nghi Quyét hoi nghi.

- C6 Vy Thi Kim Duyén - P.CTCD

+ Dan chwong trinh hoi nghi;

+ Kich ban dan chwong trinh hdi nghi.

+ Cung CTCD hoan thanh cic van ban ho so cia cong doan theo
quy dinh.

- Thady Vé Khac Vinh - Bi thw Poan trwiorng + PBT
+ Biéu diém, tiéu chi thi dua hai mat cia hoc sinh va xép loai gic day.
+ Trang tri, khanh tiét chuan bi cho Hdi nghi.

- Ong Néng Vdn Hiing - Ké todn

+ Bao cdo cong tac tai chinh dén thang 11 ndm 2021 va Du toan
tai chinh nam hoc 2021 - 2022;

+ B4o cdo nhirng diém mai trong Quy ché chi tiéu ndi bo; (néu co)

+ Tinh ché dd dw hdi nghi theo quy dinh. Nwéc va banh trai
40.000d/dai biéu dw hoi nghi. Chi dao bd phin vin phong mua nwéc
udng, banh, trai ciy phuc vu Hoi nghi theo quy dinh.

* Yéu cdu: Nhirng van ban dy théo trinh Hoi nghi da phén cong téi cac ca
nhan phu trach, yéu ciu chdm nhat ngay 01/11/2021 phai hoan thanh, in 01
ban ctirng ndp TKHD va giti 01 bdn mém qua Zalo d€ trién khai cho moi nguwoi
gopy.



* Lwu y cac méc thoi gian va cong viéc thwc hién:

+ Cham nhit ngay 01/11/2021 cac cd nhan, t6 chirc nép dw thao
cac van ban vé cho BTC qua TKHD (Ca ban clrng va ban mém); va cong
khai trén Zalo treong dé moi nguoi gop y.

+ Trong hai ngay 01,02/11/2021 cac t6 cht dong hop, hi y sau dé
ndp bién ban gép y cho BTC qua TKHD tong hop;

+ Ngay 03/10/2021 BTC nhan cac bién ban gépy.
+ Ngay 04,05/11/2021 BTC kién toan cac van ban, ho so Hoi nghi;
+ Ngay 06/11/2021 t6 chirc Hoi nghi.

2. Chuan bi co sé vat chat va cac khiau phuc vu hdi nghi
- Chudn bi cdc vdn bdn, h6 so’ héi nghi
+ Photo cac van ban phuc vu Hoi nghi: Vdn thuw.
+ Tong hop bién ban déng gbp y kién cia cac t6: TKHD.
- Chudn bi héi trwdorng

+ Ban ghé, bang tén Poan chu tich, Thw ky; nwéc udng; tai liéu
héi nghi: T6 Van phong, PTN (hoan tat trweéc 15h00 ngay 05/11/2021)

+ Trang tri hoi triedng, Maket, hoa, 4m thanh, nwéc uéng: DTN, Bdo vé

+ May chi€u hoac Tivi: Thdy Thanh

- Tiéu dé héi nghi

S&' GIAO DUC VA PAO TAO PAK LAK
TRUONG THPT NGUYEN CHi THANH

HOI NGHI

VIEN CHU’C VA NGU'O'I LAO PONG
NAM HOC 2021-2022

Huyén Lak, ngay 06 thdng 11 ndm 2021

- Chup hinh Hgi nghi, viét bai dang Website
+ Ban truyén thong

+ Poan truwong, Chi doan GV



VI. NHG'NG NOI DUNG THU’C HIEN SAU HOI NGHI

% Chu tich doan va thw ky hoi nghi hoan chinh nghi quyét héi nghi, niém
yét cong khai dé cac to, doan thé; cac bd phin va ca nhan thwc hién.

% Cac t6 chuyén mén va cic doan thé thwc hién nghi quyét hoi nghi, bao
c4o qua trinh trién khai va nhitng viedng mic 1én Hiéu trudng va Chu
tich Céng doan dé phoi hop chi dao giai quyét.

% Ban Thanh tra nhin din gidm sat viéc thwc hién nghi quyét hoi nghi.

% Lanh dao cac t6 chirc doan thé trong nha truwdng theo doi, tdng hop,
phat hién va dé xuit bién phap giup Hiéu trwdng va Ban chip hanh
cong doan x ly kip nhitng phat sinh trong qua trinh thuc hién.

Trén day la ké hoach t6 chirc HOi nghi can bd, cong chirc, vién
chirc va Cong doan nim hoc 2021-2022 cda trudng THPT Nguyén Chi
Thanh, dé nghi toan thé can b, gido vién, nhan vién nghiém tic thuc
hién. /.

No'i nhdn: CHU TICH CONG POAN HIEU TRUONG
- SGD, CDN (b/c); (b3 ky) (b3 ky)

- Chi b6, BGH;

- Cac td, doan thé;

- Website;

- Luu VT. Huynh An Pwong Tran Hitu Phwéc



SO GIAO DUC VA PAO TAO DAK LAK
TRUGNG THPT NGUYEN CHI THANH

CHUONG TRINH

HOQI NGHI CAN BQ, VIEN CHUC VANGUOI LAO PONG

NAM HOQC 2021 - 2022

TT Noi dung Thoi gian Phu trach
1 | Ondinhtd chirc, Chao cd, hét Qudc ca, Tuyén bd ly do, gidi thiéu dai bieu | 08h00->08h05 B/c Duyén
2 | Gii thigu Doan Chi tich va Poan thu ky hoi nghi 08h05->08h10 D/c Duyén
3 | Khai mac hoi nghi 08h10->08h20 Hiéu Truong
4 | Thong qua chwong trinh hi nghi 08h20->08h25 CTCb
5 | Thong qua Béo co tong két cong tac nam hoc 2020 — 2021 08h25->08h45 BTC-PHT
6 | Thong qua Phuong hudng, nhiém vy, giai phdp nam hoc 2021 —2022 | 08h45->09h05 BTC-PHT
. I::E?I gﬁ; Esgnzég (;grllg_gzl(()ézt;éng tic COng doan nam hoc 2020-2021 P —

g ;:2:552% 22? ;g;ltjcz)gtz g(?mg ban TTrND nam hoc 2020-2021 va ké 09h25309h40 Ban TTIND
Hoi nghi giai lao 09h40->09h55
S e o o1 | wmes | gy

10 | Tiépthu y kién cua hoi nghi: giai dap céc y kién, thac mc. 10h25>10n35 | HT,CTCB, BTC

11 | Béo céo viéc thu, chi ngan sich dén cudi thang 10/2021 10h35-> 16045 Ké toan

12 | Béo co tong két cong tic thi dua, trao gidy khen. 10h45 - 10h55 BTC

13 | Bau Ban thanh tra nhan dan nhiém ky 2021-2023. 10h55- 11h15 Hoi nghi

g it E Y Bt

15 | Thong qua Nghi quyét Hoi nghi 1120~ 11h25 Thu ky

16 | Bé& mac Hoi nghi. 11h25 - 11h30 BTC

T/ BTC HOQI NGHI

HIEU TRUONG

Tran Hixu Phudéc

Dé dam bdo thoi gian Héi nghi dién ra theo diing k&€ hoach, yéu cdu cdc ndi dung trinh bay
tai HOi nghi phdi cé dong, ngan gon, khdng tring Idp va diing thoi gian da quy dinh. Néu cdc noi
dung, y kién trinh bay qud thoi gian quy dinh, thi doan chu tich sé yéu cdu dirng trinh bay va gwi y
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kién néi dung vé doan Chu tich bang vdn bdn dé doan chil tich sé trinh bay sau. (B&i co bdn cdc vin
bdn da dwoc gop y céng khai trwéec khi Hoi nghi dién ra 05 ngay)



