SO GIAO DUC VA PAO TAO PAK LAK CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG THPT NGUYEN CHi THANH Pac l4p - Tw do - Hanh phic

Sé: 12/KHHN-NCT Léik, ngay 01 thang 10 nim 2022

u KE HOACH
TO CHUC HQI NGHI VIEN CHUC VANGUOI LAO PONG
NAM HOQC 2022-2023

Can cu cég ndi dung quy dinh cua Bo Luat Lao dong, Luat Cong doan va Cac
van ban huéng dan Ve viéc to chirc Hoi nghi CB,CC,VC,NLD, Hoi nghi NLD;

Can ctr cong van ngay 1481/HD-SGDDT-CD ngay 14/9/2022 ciua S6¢ GD&DT
két hop v6i Cong doan nganh gido duc “Hudng din to chic Hoi nghi CBCCVC, Hoi
nghi NLBD; V¢ viéc thuc hién Quy ché dan cha trong hoat dong cua co quan, don vi
nam hoc 2022-2023.

Nay nha truong va Cong doan xdy dyng ké hoach, thoi gian t6 chirc Hoi nghi
CBVCNLD nam hoc 2022 - 2023 cu thé nhu sau:

|. MUC PICH, YEU CAU
1. Muc dich.

- Phat huy dén chu, tp hop stc manh tap thé va ning luc sang tao cia mdi can
b, vién chirc, ngudi lao dong, cac t6 chirc doan thé trong nha trudng nham tong két
danh gia qua trinh thyuc hién nhiém vu nam hoc 2021-2022; xay dung ké hoach, dé ra
chi tiéu giai phap dé thuc hién tot nhat nhiém vy, muc tiéu giao duc trong ndm hoc
2022 - 2023 va xay dung don vi ngay cang vimg manbh, di 1én.

- Qua tong két danh gia qua trinh thuc hién nhiém vy nam hoc 2021-2022 nham
bo sung vao phuong huéng nhiém vu nam hoc 2022-2023 nhiing wu diém, nhiing bai
hoc kinh nghiém, tao moi diéu kién thuan loi ¢&& mé c& nhan, t6 chic hoan thanh tét
nhat nhiém vu nam hoc 2022-2023.

- Chia sé thong tin, ting cudng sy hiéu biét gitta Tha truong don vi va can bo,
gi&o vién, nhan vién de xay dung moi quan hé hai hoa, on dinh, hop tac, tién bo tai noi
lam viéc tir Lanh dao (BGH) dén t6 chuyén mon, to van phong va cac doan thé.

- Thong nhét ndi dung nghi quyét hoi nghi CB, VC, NLD ctia don vi; d¢ ra cac
chi tiéu cu thé, giai phap hiru hiéu, phat dong thi dua dua phan dau hoan thanh tot nhat
nhiém vu nam hoc 2022-2023.

2. Yéu cAu.

- T6 chure hoi nghi véi tinh than gon nhe, dan chu, doan két, thiét thuc, hiéu qua
va thong nhat cua tap thé hoi déng su pham nha truong.

- B4o céo tong két nam hoc 2021-2022 va phuong hudng nhiém vu nim hoc
2022-2023 va cac vin ban lién quan (néu cd) phai dugc tip thé don vi gop ¥ cong khai
trude khi hoi nghi dién ra it nhat 02 ngay.



- Qua Hoi nghi s& tao diéu kién dé tap thé su pham nhan thic sau sic hon vé
nhiém vu va trach nhiém doi véi tap theé nham hoan thanh xuat sac nhiém vu nam hoc
2022-2023.

- Qua hdi nghi dé phat dong trong can bo, vién chirc, nguoi lao dong tiép tuc
day manh viéc thuc hién cac phong trao thi dua: “Day tét-Hoc t6t”; Xay dung
“Truong hoc than tién hoc sinh tich cuc”, “Co quan don vi van hoa va Gia dinh nha
gido van hoa”, “Truong hoc Xanh - Sach - Bep - An toan - Hanh phuc”; “Phong
chéng té nan x& hoi”; Xay dung “Quy tic tng Xt van hoa cong s¢”, “Xép loai vién
chirc NLD hang thang”; ddy manh cac phong trao thi dua, cac cudc van dong khéc do
Pang, Nha nudc, nganh va dia phuong phat dong; Nt CBGV, CNV “Gidi viéc
treong, dam viéc nha”. Tiép tuc phat huy cudc van dong “Hoc tap va lam theo tim
guong dao diac Ho Chi Minh”, cudc van dong “Dan chi - Ky cuong - Tinh thuong -
Trach nhém” gan véi cudc van dong “MOdi thay gido, cd gido la mot tim guong sang
dao duc, tu hoc va sang tao”,

- Dudi sur lanh dao cia Cap iy chi b9, Hiéu truéng phdi hop véi Ban chap hanh
Cong doan nha truong chiu trach nhiém to chirc Hoi nghi dam bao dung muc dich,
yéu cau, ngi dung va thoi gian dé ra.

I1. THOI GIAN, PIA PIEM, THANH PHAN HOI NGHI
1. Thoi gian:

- 13 gio 00 phat, Thir bay, ngay 08 thang 10 nam 2022
2. Pia diém: ‘

Phong Hoi dong trudng THPT Nguyén Chi Thanh.

3. Thanh phan tham du:
- Toan thé can bo gi&o vién, nhan vién, ngudi lao dong nha trudng
- Pai biéu moi: Dai dién hdi cha me hoc sinh.
- Trang phuc:
+ N@ mac 4o dai;
+ Nam mac quan tay, 40 so mi dong thiing, ca vat khuyén khich mac vest.
4. Ban t6 chiic: (BGH, CTPCD, PCTCD)

Trudng Ban: Thay Tran Hitu Phuéc ~ — Hiéu Truong, BTCB
Pho trudng Ban: Thay Huynh An Pudng — Chu tich Céng doan
Uy Vién: Thay Pham Huy Thanh  — P.Hiéu Trudng

Uy Vién: Thay Bui Quang Pinh ~ — P.Hiéu Truong

Uy Vién: Co Vy Thi Kim Duyén  — P. Chu tich Cong doan

5. Dy kién Poan chi tich va Thw ky Hoi nghi:
s Doan chii tich:
1) Thu truéng don vi: P/c Tran Hiru Phudc
2) Chu tich cong doan: b/c Huynh An buong
s Thuw ky:
1) Thuky1: P/c Y Dét Tor
2) Thuky 2: b/c Tran Thi Quy
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111. NOI DUNG CHUONG TRINH

- Bao co Tong két thyc hién nhiém vu nam hoc 2021-2022 (BTC_B/c Thanh)

- Bao cdo Phuong hudng nhiém vu nam hoc 2021 - 2022; (BTC_D/c Dinh)

- Thdng qua Quy ché thuc hién dan chu trong nha truong; Quy ché phdi hop
gitra Cong doan va Nha truong; (Chu tich Cong doan)

- Théng nhét ,bé sung thém mot sd ndi dung vé Quy ché xép loai vién chirc
hang thang; Quy che lam viéc cua don vi; Quy che chi tiéu ndi bo; Tiéu chi Thi dua
Khen thuong; Nang luong trude thoi han...(néu cdé HT, CTCD)

- Cong khai vé ngan sach tai chinh don vi dén hét thang 10/2022; (K¢ toan)

- Giai dap thic mic cac ché do chinh sach d6i v6i nguoi lao dong (néu
c6_CTCDb, HT)

- Téng Kkét hgat dong géng doan, hoat dong cua Ban thaph tra nhan dan nam
hoc 2021-2022; Trién khai ké hoach hoat dong Cong doan va ké hoach Ban thanh tra
nhan dan nam hoc 2022-2023.(BCHCD, TTrND)

- Biéu quyét thong nhat bao c&o tong két nim hoc 2021-2022; ké hoach, chi
tiu, bién phap thuc hién nhiém vu nam hoc 2022-2023.

- Khen thudng va trao cac quyét dinh bo nhiém dau nam hoc. (BGH, CD)

- Phat dong thyc hién phong trao thi dua trong ndm hoc 2022-2023. Ky két giao
ude thi dua gitta nguoi dimg dau co quan, don vi véi t6 chiae Cong doan. (CTCD
chuan bi bai phat dong va ban giao udc thi dua dé ky giao udc vai HT)

- Thong qua Bién ban, Nghi quyét Hoi nghi. (Thu ky)

Pé dam bdo thoi gian, hdi nghi tdp trung trinh bay thdo ludn nhitng néi dung
trong tam, cac ngi dung chuwa gop Y, con cdc van ban, ngi dung da gop y truoc hoi

nghi chi thong nhat thdng qua sau khi hgi ngh; bao cao tong hop cac y kién déng gép
tir CAC té va thong nhdt biéu quyét.

IV. CONG TAC GOP Y VAN BAN HQI NGHI
> C4c c& nhan va tap thé cua don vi gop v di véi cac van ban sau:

- Du thao Béo cao thuc hién nhiém vu nam hoc 2021-2022. (B/c Thanh)

- Dy thao Ké hoach thyuc hién nhiém vy nim hoc 2021-2022; Quy ché xép loai
vién chuc. (B/c binh)

- Du thao bé sung cac tiéu chi thi dua nam hoc 2022-2023. (Cong doan)

- Du thao béo cao hoat dong Cong doan nam hoc 2021-2022 va phuong hudng
hoat dong nam hoc 2022-2023; Bao c&o hoat dong Ban thanh tra nhan dan nam hoc
2021-2022 va phuong hudng hoat dong nam hoc 2022-2023. (CB, TTrND)

- Gop y bo sung cac ndi dung trong Quy ché dan chu, Quy ché Lam viéc, Quy
che chi tiéu ndi by, Quy che nang luong trudce thoi han, Quy che phoi hop gitra nha
truong va Cong doan, Quy tac tng Xt van hoa trong nha truong, Ban Giao udc thi dua
gitra BGH va cong doan nha truong nam hoc 2022-2023 (Néu co)



» Cac ca nhan, t6 chic dua cac van ban I1én Zalo nhom truong, gui van ban gop y
bang File mém (qua Zalo Hiéu truéng), hoic truc tlep bang ban gidy cc van ban
trinh hoi nghi trude 16h30 ngay 06/10/2021. (Néu sau 16h30 ngay 06/10/2022
tdp thé t6 hogc c& nhan nao khdng co y kién thi xem nhur dé dong y véi du thdo)

> Luu y: To trudng chiu trach nhiém chu tri t6 chiic gop ¥ ndi dung cc vin ban da
trién khai, dic biét 1a cac chi tiéu chuy@n mdn mot cach nghiém tuc va hiéu qua.
Céc y kién nay s& duoc Poan chu tich béo c4o, giai trinh truéc hoi nghi. Tai hoi
nghi, ngudi du chi chi trong phat biéu gop y cac noi dung mai phat sinh.

V. PHAN CONG NHIEM VU
1. Phan cong chuin bi c&c vin ban, hd so' hdi nghi:

- B/c Tran Hitu Phwéc — Hiéu truong, BTCB

+ Chiu trach nhi€ém phan cong chi dao thuc hién toan bo ké hoach, néi
dung ho so chuan bi cho Hoi nghi.

+ Lén Ké hoach, chuong trinh t6 chiic Hoi nghi

+ B4o céo kiém diém viéc thuc hién Nghi quyét hoi nghi CCVC nim
hoc 2021-2022
- b/ Hupnh An Pwong — Cha tich Cong doan

+ Tong két phong trao thi dua nim hoc 2021-2022, phat dong phong
trao thi dua nam hoc 2022-2023;

+ B&o cdo hoat dong Cong doan nam hoc 2021-2022, phuong hudng
hoat dong Cong doan nam hoc 2022-2023,;

+ Dy thao Quy ché thyc hién dan chu trong nha trudng; Quy ché phdi
hop gitra cong doan va nha truong;

+ Du thao Quy ché thi dua nam 2022-2023; Ban Giao uéc thi dua nam
hoc 2022-2023.

+ Chuan bi giay khen, phan thuong.

+ Biéu mau ding ky thi dua; Mau dang ky thuc hién cac cudc van dong;
- b/c Pham Huy Thanh — Pho Hiéu truong

+ Dy thao B&o céo tong két nhiém vu nam hoc 2021-2022
- D/t Bui Quang Dinh — Pho Hiéu truong

+ Du thao K& hoach nhiém vu nam hoc 2022-2023;

+ B6 sung Quy ché lam viéc;

+ Quy ché xép loai vién chiic, NLD hang thang.
- D/c Trdn Binh Phuwong — Truéng Ban TTrND, TTCM:

+ Du thao bao céo tong két hoat dong ban TTrND niam hoc 2021-2022
va phuong hudng hoat dong Ban TTrND nam hoc 2022-2023.
-breY Dét Tor — TKHD

+ Du thdo Bién ban Hoi nghi.

+ Dy thao Nghi Quyét hoi nghi.
- b/c Vy Thi Kim Duyén - P.CTCD

+ Dan chuong trinh hoi nghi;

+ Kich ban dan chuong trinh hoi nghi.

+ Clng CTCPD hoan thanh cac vin ban hd so caa CD theo quy dinh.



- B/c VB Khdc Vinh — Bi thw Doan truong + Pho BT

+ Biéu diém, tiéu chi thi dua hai mat caa hoc sinh va xép loai gio day.

+ Trang trf, khanh tiét chuan bi cho Hoi nghi.
- B/c Nong Vin HUng — Ké toan

+ B&0 c4o cong tac tai chinh dén thang 10 nam 2022 va Dy toan tai
chinh nam hoc 2022 - 2023;

+ B4o co nhitng diém mai trong Quy ché chi tiéu ndi bo; (néu co)

+ Tinh ché @6 du hoi nghi theo quy dinh. Nudc va banh trai 40.000d/dai
biéu dy hdi nghi. Chi dao bo phan vin phong mua nudc udng, banh, trai cay
phuc vu Hoi nghi theo quy dinh.

* Yéu cdu : Nhiing vén ban dy thao trinh Hoi nghi da phan cong t6i cac ca nhan
phu trach, yéu cau cham nhat ngay 04/10/2022 phai hoan thanh dua 1én Zalo nhom
truong cong khai cho moi nguoi gop vy, in 01 ban cang nop BTC thong qua TKHD.

* Luu y c4C méc thoi gian va cong vige thuec hién:

+ Cham nhat ngay 05/10/2022 cé4c c& nhan, t6 chtc nop dy thao cac vin
ban vé cho BTC qua TKHD (Ban cting) ban mém dwa cong khai trén Zalo
truong dé moi ngudi gop .

+ Trong hai ngay 05,06/10/2022 ¢4 nhan va cac to chu dong hop, hoi y
gop y, sau d6 ndp bién ban gép y cho BTC qua TKHD tong hop:

+ Ngay 07/10/2022 BTC kién toan cac van ban, hd so Hoi nghi;

+ Ngay 08/10/2022 t6 chic Hoi nghi.

2. Chuan bi co sé vat chat va cac khau phuc va hdi nghi
- Chudn bi cdc vin ban, hé so héi nghi

+ Photo cac van ban phuc vu Hoi nghi: Van thu.

+ Tong hop bién ban déng gop ¥ kién cua cac to: TKHP.
- Chudn bi héi trwong

+ Ban ghé, bang tén Poan chii tich, Thu ky; nudc udng; tai liéu hoi nghi:
T6 Van phong, DTN (hoan tat trudc 16h00 ngay 07/10/2022)

+ Trang tri hoi trudng, Maket, hoa, &m thanh, nuéc udng: BTN, Bdo vé

+ May chiéu hoac Tivi: Thay Thanh

- Tiéu dé héi nghj

SO GIAO DUC VA PAO TAO PAK LAK
TRUONG THPT NGUYEN CHi THANH

HOI NGHI

VIEN CHUC VA NGUOI LAO PONG
NAM HOQC 2022-2023

Huyén Lak, ngay 08 thang 10 ndam 2022

- Chup hinh Héi nghi, viét bai ding Website
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+ Ban truyén thong
+ DPoan truong, Chi doan GV

V1. NHUNG NOI DUNG THUC HIEN SAU HOI NGHI

< Chu tich doan va thu ky hoi nghi hoan chinh nghi quyét hoi nghi, niém yét
cong khai dé céc t6, doan thé; cac bo phan va ca nhan thuc hién.

% Céc to chuyén mon va cac doan thé thuc hién nghi quyét hoi nghi, béo cao qué
trinh trién khai va nhimg vuéng mac 1én Hiéu truong va Chu tich Cong doan dé
phdi hop chi dao giai quyét.

< Ban Thanh tra nhan dan giam sat viéc thuc hién nghi quyét hoi nghi.

% Lanh dao cac td chirc doan thé trong nha truong theo ddi, tong hop, phat hién
va dé& xuat bién phap gilp Hiéu truong va Ban chap hanh cong doan xu Iy kip
nhitng phat sinh trong qua trinh thyc hién.

Trén day la ké hoach to chiic Hoi nghi vién chiic va nguoi lao dong nam
hoc 2022-2023 cua truong THPT Nguyén Chi Thanh, dé nghi toan thé céan bo,
gi&o vién, nhan vién nghiém tuc thuc hién./.

No'i nhan: CHU TICH CONG DOAN HIEU TRUONG
- SGD, CBN (b/c); 3 1oy 3 1oy
- Chi bg, BGH; (Paky) (Paky)
- Cac t6, doan thé;
- Website;
- Luu VT.
Huynh An Pwong Tran Hiru Phworc

SO GIAO DUC VA PAO TAO BAK LAK



TRUONG THPT NGUYEN CHi THANH

CHUONG TRINH

HOI NGHI VIEN CHUC VANGUOI LAO PONG

NAM HOQC 2022 - 2023

1T Noi dung Thoi gian Phu trach
1 :))igudmh t0 chic, Chao co, hat Quoc ca, Tuyén bo ly do, gidi thiéu dai 13000 13010 Dlc Duyén
2 | Gidi thiéu Boan Chu tich va Poan thu ky hoi nghi 13h10->13h15 b/c Duyén
3 | Khai mac hdi nghi 13h15->13h20 HT
4 | Thong qua chuong trinh hdi nghi 13h20->13h25 bCT
5 | Thong qua Béo co tong két cong tac nam hoc 2021 - 2022 13025513040 | BTC (B/c Thanh)
6 ggggg qua Phuong hurdng, nhiém vy, giai phap nam hoc 2022 — 13040513055 | BTC (B/e Dinh)
Thong qua Bao céo tong két cong tac Cong doan nam hoc 2021-
! 2022 va phuong hudng 2022-2023. 13055>14n10 CTep
Thong qua Bao cao hoat dong ban TTrND nam hoc 2021-2022 va
8| k& hoach giém sét 2022-2023 1nio>142 | Ban TTMD
Kiém diém viéc thuc hién nghi quyét 2021-2022, va nham manh
J nhiém vu trong tdm 2022-2023. 14n2s-14m5 DTC_HT
Hoi nghi giai lao 14h45-15h00
Hoi nghi thao Iuan gop ¥ cho cac vin ban di thong qua va bo sung N
10 céc Y kién vé cac vin ban da trién khai g6p Y trinh Hoi nghi. 1500-15030 Hoi nghi
11 | Tiépthuy kién ctia Hoi nghi; giai dap cac Y kién, thic méc. 15h30-16h00 | HT,CTCB,BTC
12 | Béo céo viée thu, chi ngan sach dén cudi thang 10/2021 16h00-16h15 K& toén
Biéu quyét thdng qua cac vin ban cua don Vi va c4c chi tiéu trong _ N
13 | hurong huong nhiém vy 2022-2023 16h15-16n30 | BCT_Hoinghi
14 | Thong qua Nghi quyét Hoi nghi 16h30-16h45 Thu ky
15 | Bé mac Hoi nghi. 16h45-17h00 BTC

T/M BTC HOI NGHI
HIEU TRUONG

Tran Hiru Phuéc
Dé& ddm bdo thoi gian Héi nghi dién ra theo ding ké hoach, yéu cdu cdc néi dung trinh bay tai
Héi nghi phdi cé dong, ngdn gon, khéng tring ldp va diing thoi gian da quy dinh. Néu cdc néi dung, y
kién trinh bay qud thoi gian quy dinh, thi doan chi tich sé yéu cdu dirng trinh bay va giwi y kién ndi
dung vé doan Chtl tich bang vdn bdn dé doan chu tich sé trinh bay sau. (B&i co bdn cdc vdn bdn da
dwoc gép y céng khai trwéc khi Hoi nghi dién ra 02 ngay)



