SO GIAO DUC VA PAO TAO DAK LAK
TRUONG THPT NGUYEN CHi THANH

KE HOACH GIAO DUC/LICH LAM VIEC - TUAN 17

(Tt ngay 25/12/2023 dén 31/12/2023)

THU - A X TRUC
Ngay/thang NOI DUNG CONG VIEC Lanh dao
- Du hop tai huyén uy (d/c Thanh)
- Duyét nang luong cudi nam 2023 (HT,KT) 3
o5 /|1_|2'/Aél()23 - 10h00 Hop chi bd thang 12/2023. o Pl;lt:ii’yc
- Day hoc theo TKB, lam viéc binh thuong. Chao c¢ dau tuan & Sinh
hoat dudi co T,4,5. DTN t6 chirc ban giao cdng trinh thanh nién.
BA - Da§‘/ h(_)c‘ theo ;fKB, lam viéc b_1nh thuong. Théy
26/12/2003 | Hoan tha_nh ho so PCCC (T.Dinh) Thanh
- 14h00 Giao ban BGH.

TU | Day hoc theo TKB, lam viéc binh thuong. Thay
27/12/2023 |- 27,28,29/12 tap huan cdng tac truyen théng (T.Dinh) Phwéc
NAM - Day hoc tl}eo TKB, lam vi¢c binh thuong. ’ Tha
2811212023 |- Cac tap thé, ca nhan nop bao céao, danh gia xép loai thang 12/2023 cho th};c

TKHD. Nop ké gio day T12/2023 va HK1 cho d/c Thanh.

SAU o \ Thiy

2011212023 | Day hoc theo TKB, lam viéc binh thuong. Thanh
, - Day hoc theo TKB, lg‘1m viéc binh thuong N

BAY L Sinh hoat 16p cudi tuan. Thay

30122023 | TKHD nop téng hop bao cao DGXL thang 12/2023 cho HT. Dinh
CHUNHAT Bao vé
31/12/2023 ¢

* Lurn y thém mét sé néi dung céng viéc trién khai thuwe hién.

- Vién chuc, ngudi lao dong va hoc sinh tiép tuc thuc hién dung cac duong 16i chu truong
cua Dang, chinh sach phap luat cia Nha nudc. Tang cuong thuc hién cong tac vé sinh phong
chdng dich bénh, ddm bao an toan vé sinh thire pham; Thuong xuyén tuyén thuc hién va truyén
phd bién phap luat, an ninh trat tw, an toan truong hoc, an toan giao théng, phong chéng chay
no. Thyc hién 16i song van minh gian di, tiét kiém chéng lang phi.

- C&c mén klem tra tap trung, Gv cung cb 6n tap Kién thtrc cho hoc sinh dé Chuan bi kiém
tra danh gia cudi HK1, cac mon khdng kiém tra tap trung Gv chu dong kiém tra cudi ky theo
tién do chuong trinh.

- Pé hoan thanh tat ca cac hd so, ché do thanh toan ciia nam 2023 nha truong yéu cau moi ngudi
luu y va thuc hién nhiing ndi dung sau day:

+ C4c tap thé, ca nhan da ung tién mua cac vat dung, thiét bi, van phong pham... yéu
cau hoan thanh hé so thanh todn/hoa don GTGT theo quy dinh. Néu sau 31/12/2023 khong
6 hd so/hod don GTGT nam 2023 thi nha truong thu tmg theo quy dinh.

+ C4c tap thé, ca nhan c6 nhu cau thanh toén cac ché do trong nam 2023 yéu ciu cham
nhét 28/12/2023 ndp dé xuét va hd so thanh toan cho Hiéu trudng phé duyét, sau 28/12/2023

néu cé& nhan tap thé nao khong dé xuat thi xem nhu khéng c6 nhu cau thanh toan.

+ Cac khodn thanh toan (néu ¢6) con lai cua céc tap thé, c nhan trong nam 2023 néu
sau 31/12/2023 vi khéng c6 ho so ma khéng dugc thanh toan thi nha truong khéng chiu
trach nhiém.




SO GIAO DUC VA PAO TAO DAK LAK
TRUONG THPT NGUYEN CHi THANH

KE HOACH GIAO DUC/LICH LAM VIEC - TUAN 18

(Tt ngay 01/01/2024 dén 07/01/2024)
CHUC MUNG NAM MOI 2024

THU - A A TRUC
Ngay/thang NOI DUNG CONG VIEC Lanh dao
HAI o : Thay
01/01/2024 Nghi Tét duong lich 2024 Phuéc
- Day hoc theo TKB, lam viéc binh thudng. GVCN Xép loai hanh kiém ‘
BA hoc sinh trong HK1 o , Thay
02/01/2024 |- Chiéu: Hoc sinh nghi hoc 0n tap dé€ kiém tra cudi ky. Phwérc
- 14h00 Hop don vi thdng 12/2023, trién khai Ké hoach thang 01/2024.
- Day hoc theo TKB, 1am viéc binh thuong. GVCN Xép loai hanh kiém X
TU : Thay
0301004 [ToCSIMNUONGHKL. : Pinh
- Chiéu: Hoc sinh nghi hoc 0n tap dé ki€ém tra cuoi ky. :
NAM | Sang: Kiérp tra danh gia tap trung Cuéi’ HK1 Thay
04/01/2024 |- Chiéu: Kiém tra danh gia tap trung cuoi HK1 Pinh
SAU - Sang: Kiém tra danh gia tap trung Cyéi HK1 ’ ’ Thiy
05012004 | Ph|?91 Hoc sinh nghi hoc 6n tap d¢ kiém tra cuoi ky. GV cham bai Thanh
vao diém
BAY - Sang: Kiém tra danh gia tap trung cudi HK 1 Thay
06/01/2024 |- Chiéu: GV cham bai vao diém Thanh
CHUNHAT Bio vé
07/01/2024 aove

* Lurn y thém mét sé néi dung céng viéc trién khai thue hién.

- Vién chire, nguoi lao dong va hoc sinh tiép tuc thuc hién ding cac dudng 16i chu truong
cua Dang, chinh sach phap luat cua Nha nudce. Tang cuong thue hién cong tac vé sinh phong
chong dich bénh, dam bao an toan vé sinh thyc phim; Thudng xuyén tuyén thuc hién va truyén
phd bién phap luat, an ninh trat tir, an toan trudng hoc, an toan giao thong, phong chong chay
no. Thyc hién 16i song van minh gian di, tiét kiém chéng lang phi.

- Lanh dao don vi huéng dan chi dao trién khai thuc hién cac vin ban, ndi dung cong viéc
vé chuyén mén nghiép vu theo huéng dan chi dao cua cap trén.

- GVBM ra soat toan by chuong trinh HK1, y&u cau chi dong day b, tuyét doi khong cat
xén chuong trinh. Nha truong co thém tuan 18+1 de Gv hoan thanh chuong trinh. Truong hop
gido vién khong thé sap xép duoc lich day bl yéu cau bao dé 1anh dao nha trudng sip xép.

- Giao thay Dinh-PHT chiu trach nhiém kiém tra ky toan bd S6 dau bai cac khdi 16p va viéc
thuc hién chuong trinh day hoc chinh khoa cua giao vién trong HK1.

- Giao thay Thanh-PHT chiu trach nhiém kiém tra todn bo S6 dau bai va viéc thuc hién
chuong trinh day hoc thém cua gido vién trong HK1.

- Céc to chit dong hop so két HK1 chuan bj cho KHGD HK2.

- BGH chuan bi bé tri chii nhiém, giang day va sap xép TKB HK2.

HIEU TRUONG
(Da ky)

Tran Hiru Phuéc




