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so ctAo Du-c vA DAo rAo oAt< lAr coNG rroA xA uor cHtr NGHie wBr NAM
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S5: i I/QD-NCT l-uk, ngo.v- )8 rhdng 02 ndnr 2024

QUYET DINH
V/v ban hinh danhf4I$ so'n5m 2024

HIEU TRTIONG TIT.U'OF{G THI'T NCUYEX CUf THAI\H

Ciin cti'Ludt LtrtL trti'so 01/201 l/QH13 ngtty I1/l 1/20t I c't)a Qttoc hoi,'

Ciin c{r NSht dinh s6 30/202L/ND-CP ngiry 05/03/2020 cr)a Chinh phti vi C6ng
toc vtin thtr,'

Ciin cti'Th6ng tu l0/2022/TT-BNV ngiry 19/12/2()22 ctia BO Noi vl.t qlty dinh vi
thd'i han bdo qudn tdi li€u;

Ciin ct'r Thong hr 07/2012/TT-BB\{V ngdy 22/11/2012 cita BO IVO| vtt vi vi€c,:htong dtitt qudn ly viin bdn, ldp hd so'; tdi li€tt hinh thdnh pho bi€n trong hoat d6ng
ctra cdc co'qLtan,t6 chil'c,'

Cim ct| Th6ng tu 27,t2016/TT-13GDD'| ngiry 30,'12/2016 ctLct Bo Gido duc vd
Dito tcto qtty'clinl't vi thd'i. l'tctn bito clttdn titi liAn chrLi.'An tnon nghi€p vU ctn ngdnh
gido duc,'

Cdn cttr Thong ttr 32/2020/TT-BGDDT ngdy I5/9,'2020 cita 86 Gido duc vd Ddo
tcro bctn hdnh 'Eiir.L l€ rrtrd'ng THCS, THPT vit trurd'ng 1,lro rltortg co nhiitt cap hoc.

-;Theo dA nghi ciLct td trtro'ngVcinphdng.

QUYET DINH

Ei6u I: Ban hanh kdm theo QLrytit dinh nay Danii muc h6 so Luu trfr' n6m 2024
cfia trudr-rg |HPT Nguy6n Chi l'hanh"

Di6u 2: Tl-rir tru'o'ng c1o'rt vi, gi6o vi6r-r. nhAn vi6n vii nguo'i lao d6ng thuc hi6n l6p
--;.Ht) so corts viec theo nhi6nt vu duro-c phAn c6ng. nQp luu vdo Lur-r trfr'co quan theo
quy clinh hiOn hanh.

-- .;Di0u 3: Cac tO chr-ry6rt nt6u, td vdn phong, girici vi6n, nh6.n viOn vd nguoi lao
dOng trudng THPT NguySn chi rhanh cdn cil QuytSt dinh ndy thi hdnh.

Quy5t clinh c6 hi€u ltrc ke tU'ngay ky./.
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SO LUU TRUTRUONG THPT XCUYTN CUi TTT,q.XH
(Kim T'IIP'l'ngir1- 28 thcing 02 nant 2024 cua trtrd'ng THPT I'{tLydn Chi Thanh)

I.TEN so TAr LrEU DuqC ry UIEU BAr{G CHff rN HOA

Tii 1i6u t6ng ho'p A

Tdi li6u quy hoach, I{6 hoach. Th6ng kC B

,;
Cong tac to chuc c6n b6 C

Tai li6u thanh tra D

Tdi li€u thi dua khen thuo'ng E

Tai liOu vC Hoc sinh F

Tai 1i6u ve hdnh chinh G

Trii li6u rd linh vuc chuy0n m6n,nghi6p vu H

Tdi li6u vO t6 cht'c DAng I

Tii li6u rd t6 chuc C6ng dodn K

-...,^ 
I

Tai lieu to chfrc cloiu-r thanl-r r-ri6r-r L

Tai 1i0u tdi chinh M

Tai li6u lao d6ng, ti6n h-rong N

^tTiLi liiu r i xai cluu-rg co' ban O

rr. BAI\G DANH MUC r{o sO LU'u rlLtl vA THor HAN sAo euAN

Ky
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ser, tii liQu

STT NQi dung cdc tii IiQu phd

bi6n
Thd'i gian Noi luu

trfr

A

t,

T:\i liOu tdng
hgrr

1

HS H6i nghi so'kdt, t6ng
,.(,.ket hang nirn cia don vi

-So k6t;
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HT,TKHD
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\,'Tnh

2
so b6o cd"o cdng t6c

ndm 16n cAp tr6r-r
HT

a
-)

Bi6n bAn c6c cu6c 1-ro1r

(Trurd'ng, Dang, Dodn rh6)
,

10 ndm TKHD, HT

I
I

hoach n1-ri6n-r vp hring
ndrl cdp trlro'r-lg

20 ndm HT

2
hoach nl-ri6rr-r vu

chuy6n m6n
i 0 ndrn P'HTCM

aJ
86o c6o thu'c hi6n
hoach ky, ndm cua do,r-r vi

20 ndm HT

4
so chi dao ki

thuc hi6n
tra

20 ndm HT

B
Tii li6u Quy

hoach, kO

hoach thiing
k0

5
luo-ng claok0

t?o Vinh viSn HT

1

lroach. b6o c6o c6ng
tdc t5 chrilc c6n b6

-Hang ndm, ddi han

20 nam HT

2 hoach chi ti6u bi6n 20 r"rdrn KT, HT

3
luong c6n b6; dirnh gi6

:l

xep loai giio vien hang
ndm

T ho-p d6nh gi6

20 ndm HT

4. so quy hoach c6n b6 20 ndm HT

5
thuy6n chuy6n c6n bO

so'b nhi0m, biLt .:
v lnlt vlen HT

C
Tni ligu t6

chttc crin bQ

6 dpng can b6H SO 10 rrdrn KT,HT

I

10 ndm



'7 H6 so'kj) 1r,U, c6n bO 20 ndm HT

8
H6 so giai quy6t chd cl6

irr-ru tri
70 ndm KT,HT

9
Fl6 scr g6c cdn b6. vi6n

ch[r'c

.7
Vrnh vren HT

10

K0 hoach, b6o c5o cdng

t6c CIao tzro, bdi drrS'r-rg c6n

b6 cira r-r-eanh. co'quan

clon vi

20 ndm HT

11
Fl6 so cua ban v€ su ti0n
bO phu ni1'

10 n6m CD, HT

D

Tni liQu vG

thanh tra giii
qrytit khi5u

.,^
nar to cao

1

I(0 hoach b6o c6o thanh

tra nhAn ddn
20 nf,m HT,TTND

2
H6 so giai quydt c6c vu
,, .,( :
l(ll1eu llal. to cao

Vinh viSn HT,VT

aJ

I(0 hoach b6o c6o c6ng
,:

tac phone chong tharrr

nhiurg

20 nam HT,VT

4
I(6 hoach ki6m tra n6i b6

trr-rd'ng hoc
10 ndrn

P'HT php

trdch

E
Tii liOu thitlua
khen thu'6'ng

1

H6 so hdi nghi thi dua cua

co quan (h6i nghi vi0n

ch['c, n6i dung thi dua,
, .i -.;.bieu dienr thi dua)

50 ndm HT

2
H6 so t6 chu'c thuc hi0n

c6c phong trdo thi duaL
10 n[m HT

3
I(6hoach bao c6o c6r-rg t6c

thi dua hzing n5.m
l0 ndrr HT

4 H6 so, k6t qua thi dua 20 nam HT

'fr
TRUd

rnqn(
PHO T1

nvhi
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vi6n ch[r'c, tdp

nim
har-rg

5

S ghi Qu dinh khen

thrrorrg ca nhart. tdP thi
dat thanh tich

Vinh vi6n
t

VT

6

Cdc dinh khen

thr-ro'ng (cAp cao, cAp

tn-ro'ng)

Vinh vi6n VT,HT

7

Danh s6ch khen thu6'ng

GV. HS dat thanh tich cAP
t ,.

nganh. cap tlnn

VTnh viSn VT,HT

F Tii li6u vO HS

1 56 .1G," .6c l6'p cua hoc

sir-rh
VTnh vi6n VT

2 H6 so hqc b4 hoc sinh, c6c
, ,:. .i 1 'van bang. glay cnu'llg

nhAn (luu vdn ban t6r"r

clgng)

Vinh viSn VT

aJ -SO theo d6i cAp ph6t van

bing, cl-rirng chi
VInh viSn VT

4

S6 theo d6i hoc sinh
.:

chuyen tru'd'rtg. hoc sirrh

nghi hoc

10 ndm VT

5 S 6 dans b6 Vinh vi6n VT

6 56 dAu bai 5 ndm VT

G

Tiri li6u vd

hhnh chinh,
quin tr! c6ng

s6'

1

K6 hoach, b6o c6o cdng

tac vdn thu luu tril
Vinh viSn VT

2

--Uilto uO 16p, ban heinh

danh muc bi mAt Nhd

nu6'c

VTnh vi6n HT

6



J
Hd so v6 lAp, ban hinh

.:
danir nruc lto so hirns irirn

5 nim VT

4
i-16 so quran ly va sd con

,i
dall

20 ndm VT

5
56 d[ng ky van b6n di cua

c0 qLlan
Vinh viSn VT

6 56 dang ky van bAn c16n 20 ndm VT

1 TAp vdn bin 1uu tlir cong

van di
10 ndm HT

8
TAp van bin lr.Lr-r tr['c6ng

- -xvan den
10 ndm HT

9
Qr-ry ch6 larn vi6c ctra dcvn

vi
20 nam HT

10

K6 hoach, b6o cao cjng
t6c cAi c6ch hdnh chinh

20 ndr-n HT

Quy (3,6,9 thang) 5 ndm HT

HAng ndrn l0ndm HT

11
H6 so hdi nghi c6n b6

viOn chirc hirng ninr
20 ndm HT

t2
Fl6 so c6r-rg t6c ar"r ninh

trAt tu, cdng tdc bv co

quar.l, c6ng t6c PCCC

10 ndrn P'HT CM

13
FI6 scv v6 c6ng t6c yt6 hgc

dudng
10 ndm YT

H

Tiri li6u linh
vg'c chuyOn

rn6n nghiCp

vu

I

I(6 hoach, b6o c6o thuc
hi0n cdng t6c chuy6n rndn

nghi6p vr,r (c6c hd chuy6n

m6n)

20 ndm P'HT CM
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P'HT CM10 ndm
Bc d6nh gi6 (

giang day, x6p loai

chuy6n mon)

luo-ng

P'HT CM10 ndm
tdi nghiCn cfu k}roa

hQc
a
-)

NV TBTN20 n6m
hoach. biro cao thlrc

hi0n cdng tac thi0t bi. sd

d6 dirng day hoc

4

CH.BVinh vi1 so Dai hQi

CH.BVInh viSn

chirc DAng: QD
thanh iAp. s6 ql1r dang

vi6n, QD kOt npp dang

vi6r.r, QD xep loTi t6 chirc

co so dang

H SO

2

VTnh viSn

10 n6m

CH.Ba
J

k0 hoach, bao c6o c6ng

t6c clang.

-QLry

-Hang ndrn

Nghi qLr cl-ruong trlnh,

CH.B10 ndm4

chu'c thuc hi6n

c6c cu6c vdn d6ng lon

thr-rc hi0n chi thi ctia clAng

SO

20 ndm CH.B5
tra,SOV hd ki

gi6m s6t

CH.B20 ndm6

I(6t quA d6nh gi6

t6 chuc co s0 dang, dang

vi0n

loai

CH.BVTnh viso dAngvi0nH1

20 ndm CH.BS ghi bi0n bAnB

I Thi liQu t/c
tl6ng

6



K
Tii li6u t6
chrlrc cOng

do:\n

1 H6 so dai h6i c6ng clodn Vinh vi6n CD

2

FI6 so t6 chfic nhAn su:

QD thanh lAp, ds c6rrg

doin vitn, QD hher-r

thuo'ng

VTnh viSn

t

CD

J

I(0 hopch chuong trinh
c6ng t6c vd c6c b6o ciro

c6ng tfc c6ng doan

20 ndm CD

4
H6 so'tl-rr-Lc 1-ri6n cac cut6c

vil 1o'n cira cong dolrn
10 ndm CD

5

H6 so hop h6i nghi cirn b6

cdng ch[:c, vi6n chr-lc, h6i

nghi c6ng dodn co sd

hdng ndtn

20 n6m CD

6
H6 so c6c hoat dQng

phong triro cdng doiin
10 ndm CD

l 56 s6ch v0 tdi cliinh c6ng

doin, bi0n bAn hop
20 ndm CD

8 H6 so hdi chir thAp ilo 20 ninr CD

L
Tii li6u t6
chf'c dorin

thanh ni6n

1

il6 so t6 chuc nhAn su;

qry5t dinh chuAn y; BCH
dodn hdng nim; s6 qLrAn

ly dodn viSn; quytit.linh
,i
l<et nl.rp tlonn vien vl ds

c6c doirn viOn hing n."tm.

20 ndm DTN

2
H6 so dai hdi tilng nhi€m

1(t/
VInh viSn DTN

a
_)

Cl-rLlong trinh, kO hoiich

cdng t6c va b6o cao c6ng

t6c dodn

10 ndm DTN

,\
a

)s,fi
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4

I(e hoach tiruc hi6n cdc

cr-roc vd lon vA cac pl-rong

trdo thi dua thuc hiQn nghi
i ...

quy et dang. doin th:rrrh

ni6n cAp tr0n.

10 ndm DTN

5

56 s6ch, bi0n ban hop

thr-rd'ng k!, hd so vd tdi

cl-rinh, s6 dodn viOn.

20 ndm DTN

M
Thi li6u tii
chfnh k6

ho4ch

1

I(0 hoach, b6o c6o cdng

t6c tii chinir k6 toAn tiLng

qr-ry, hdng ndm ndtn

Vinh viSn KT

2
FI6 so'b6o c6o tdi chinh vd

i,,
quyet toan

VTnh viSn KT

aJ

H6 so ki6m tra, thanit tra

tai chinh tai co quan vd

c6c don vi truc thuOc

VTnh viSn KT

4 56 s6ch kO to6n Vinh vi6n KT

5 Chirng tir l<6 to6n 20 ndm KT

6

86o c6o ki6m k6, d6nh gi6

lai ts c6 dinh, thanh to6n

no- c6ng

Vinh viSn KT

1

H6 so'tdi sAr"r, tii 1i0r-r vC
'^vidc chuydn nhuong. birn

giao. thanh li tAi sdn cO

dinh

20 nam KT

N

Thi li6u lao

d6ng tidn
luo'ng

1

K0 hoach, b6o c6o cong
, ,).

tac tren lrto'ng heng ltxln
Vinh viSn KT

2 H6 so ho-p d6ng lao ctdng
5 ndn-r

(sau khi
chAm dut

KT

10



h<r. p d6ng)

a
-)

Hd so vC bAo hi6m ri h6i.

nghi iruu
Vinh vi6n KT

,1- Hr,r so nang lu'orrg 20 nanl KT

o Tii liQu xd co

b6n

1

i(0 hoach, b6o cao cong
, ,).

txc clJu trl xtv dLtne J0

Uun,

-6 thang, 9 th6n-e

-Hdng ndm, dai harr

20 n[m

.:
Vrnh vlen

KT, HT

2

H6 so c6ng trinh xd ccr

bAn:

-C6ng trinh nhon-r rt

(xd moi)

-C6ng trinh nhom B,C

( su'a chfr'a lon)

Vinh viSn KT, HT

a
J

H6 so sua chita c6c cong

trinh nho
15 ndm KT, HT

-Btttt tlctilt't titilr' li,lI gr;lll.' JS

- 3I clctnh nuLc btio quiut vTnh vi.dn.

- 57 danh ntuc bao cluitn co thd'i hctn.
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